
ARTICLE 12- EMERGENCY SCHOOL CLOSURES AND DELAYED OPENINGS 
12.1 Duty to Report. When emergency conditions indicate the necessity of school closure for students, generally, all 

classified employees are required to report for duty, except school based food service personnel, bus drivers, and 
bus assistants and classified classroom employees who work 196 days or less, and who are primarily assigned to a 
student contact position.  The day will be designated as a hazardous weather day or emergency school closure day.  

Announcements not to report for duty carried on local radio stations, television stations, the district 
website, social media, email or phone calls to the employees shall constitute notification by the 
Superintendent or designee, unless the District has established a standing order requiring employees in 
certain classifications or other identified employees to report for duty regardless of radio announcements to 
the contrary.  

 

12.1.1 Exception to Duty to Report. Classified employees will not be required to report to work when the 
administrative employee group is not required to report to work because of a hazardous weather day or 
emergency school closure, except as otherwise provided in this Article. Classified employees shall be 
compensated as though they had worked their regular schedule on days they are not required to work 
whenever administrative employees are compensated for days they are not required to work. 

12.1.2 Reporting Time. When schools are closed for a hazardous weather day or an emergency school closure 
day and classified employees are required to report to work at their regular time, the pay of full-time 
employees will not be reduced and charges will not be made to personal days or vacation if the 
employees report to work no later than one (1) hour after their regularly scheduled reporting time. Part-
time employees (persons who work less than eight (8) hours per day) will be paid only for time worked. 

12.1.3 Delayed Start: When the District delays the opening of schools, employees who work 196 days or less 
are required to report to work in sufficient time to perform their assigned duties, taking into account the 
adjusted schedule.  Employees working ten (10), eleven (11) or twelve (12) months are required to report 
to work at their regular time.  

12.1.4 Show-Up Pay. Employees whose time for reporting for duty is before first notification is made not to 
report to work and who in fact report to work, will be paid for one-half (1/2) of their normal work 
schedule or two (2) hours, whichever is greater, at the employee's rate of pay. 

12.1.5 Inability to Reach Work Safely. When conditions are such that it is impossible for an employee to reach 
their assigned work station, the employee shall notify their principal or immediate supervisor. An 
employee who is unable to reach their assigned work station will have the option of using unused 
personal days, compensatory time, or vacation time, if available, or unpaid personal leave.  

12.1.6 Make-Up. All classified employees who work 196 days or less and who were not required to report for 
work on a hazardous weather day or emergency school closure day will be required to make up the 
missed day(s) during or at the end of the school year if an additional work day is scheduled or, if an 
additional work day is not scheduled, by arrangement with the direct supervisor which may include use 
of appropriate leave or compensatory time. 

12.1.7 Extreme Weather Day. When the District deems conditions to be so hazardous that the District does not 
require employees, other than designated emergency staff, to report for work, the designated emergency 
staff shall be compensated at the rate of double that employee's regular rate of pay for all hours worked. 
The day will be designated as an extreme weather day.  The scheduling, the nature of the assignments of 
the designated emergency staff and compensatory time off shall be established by the District.  

Employees not expected to report on an extreme weather day will be required to make up the missed day 
during or at the end of the school year if an additional work day is scheduled, or if an additional work 
day is not scheduled, by arrangement with their supervisor which may include use of appropriate leave or 
compensatory time.  
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