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Eugene School District, 4J 

Safety Committee Minutes 

Thursday, January 4, 2018 / 8:30am to 10:00am 

Education Center / Tower Room 
 

Safety Committee Members Present: 

Bernadette Adeniran, HR Administrator 

Scott Asbury, HR Generalist  

Matt Cornwell, Facilities Safety Specialist 

Tammy Jeffries, WHA Insurance/Workers Compensation Account Executive 

Doug Lemonds, Facilities Safety Specialist 

Diana McElhinney, Classified Benefits Coordinator, OSEA Representative 

Jim Nusser, SAIF/Senior Safety Management Consultant 

Andrea Webb, Benefits Manager 

Julie Wenzl, Licensed Benefits Coordinator, EEA Representative 
 

Safety Committee Members Absent:  

Ron Bell, Warehouse Supervisor  

Mark Bennett, Kennedy Middle School Assistant Principal 

Scott Mayers, North Eugene High School Assistant Principal  

Tammy Prock, Training Coordinator, Transportation 

Maxine Proskurowski, Nurse 

Cara Van Dusen, Custodial Staff Assistant 
 

Next meeting: Thursday, February 1, 2018 

1. December Safety Committee Minutes adopted 

2. Reviewed claim trends (Scott) 

Claims Trend by School Year 

2017-18 2016-17 2015-16  2014-15  2013-14  

# of claims # of claims # of claims # of claims # of claims 

41 80 87 97 76 
 

Time Loss Trend by School Year 

2017-18 2016-17 2015-16  2014-15  2013-14  

# of Time Loss Days # of Time Loss Days # of Time Loss Days # of Time Loss Days # of Time Loss Days 

21 146 38 66 185 
                       Time Loss Days (TL) – Physician Authorized & Saif approved days missed from work (after 3 day grace period) 

 

Incurred Loss Trend by School Year 

2017-18 2016-17 2015-16  2014-15  2013-14  

Incurred Loss Incurred Loss Incurred Loss Incurred Loss Incurred Loss 

$38,777 $258,474 $146,809 $165,636 $292,137 
 

3. Reviewed new claims filed: (Scott)  
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 11 new claims were filed since last month’s Safety Committee Meeting which is high compared to 

the past few years      

o Summary of new claims filed 

 7 claims involved a student 

 4 claims involved a Student Services Department (SSD) employee 

 5 claims involved a teacher 

 5 claims involved a slip, trip, or fall 
 

4. Facilities Safety Committee Meeting (Matt/Doug) 

 There was no meeting held last month  

 On 11/15/17 Jim assisted Facilities in determining if a hearing conservation program was necessary 

to prevent occupational noise-induced hearing loss 

o The noise level was tested of Groundskeepers operating a backpack leaf vacuum and a backpack 

leaf blower 

 After these tests, since the results were beyond the industry’s threshold levels, Saif 

recommended 4J begin conducting baseline audiograms with new hires and annual 

audiograms for current grounds keeping staff as part of a hearing conversation 

program.  Groundskeepers were wearing ear plugs and encouraged to receive training or 

retraining to ensure they know when to use hearing protection and the loss of hearing effects 

over a period of time if the appropriate hearing protection is not used.   
https://www.osha.gov/SLTC/noisehearingconservation/  

o To meet OSHA guidelines and determine if there is hearing loss in positions with exposure to 

high levels of noise, 4J’s Safety Office has arranged for Cascade Health to conduct hearing tests 

on 1/24/18,  for 9 department staff for the following positions: Groundskeepers, Irrigation 

Technician, Equipment Operator  
https://www.osha.gov/Publications/osha3074.pdf 

 Safety School Inspections 

o Safety School Inspections with WHA, 4J’s insurance carrier will start back up on 1/9/18 for 

Sheldon Region sites 
 

5. Safe Schools: Bloodborne Pathogen (BBP) training (Bernadette) 

 After an inquiry to the Eugene Education Association (EEA) the committee confirmed all Student 

Services Department (SSD) staff are required to take Safe Schools BBP training   

o Human Resources to follow up with SSD to help ensure all SSD staff are aware of this 

requirement.   

o To meet Oregon Department of Education (ODE) guidelines, all district employees are required 

to take annual Bloodborne Pathogen exposure preventions training, Child Abuse Identification 

and Intervention training, and Sexual Conduct training.  Other training requirements are 

determined by specific job classification.   
http://www.4j.lane.edu/hr/mandatory-training-for-all-staff/ 

 

6. 4J Bloodborne Pathogen (BBP) Guidelines (Matt) 

 Last May, the safety committee submitted recommendations of high and secondary risk positions to 

BBP exposure for the department directors to consider approving 

o The committee confirmed the Custodial and Transportation Department already receive annual 

BBP Training.  The committee recommended nurses, health care workers, Nutrition Services 

staff, and Student Services Department staff also take this training. 

o The committee recommended secondary risk positions to BBP exposure to include: Playground 

Supervisors, Secretaries, Custodians, and Food Service (kitchen) staff. 

 Human Resources will research the status of these guidelines to help determine: Which positions are 

considered high risk and secondary risk to exposure? Who will be required to have BBP training? 

What the protocol is when there is exposure? 
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7. On-the-Job Injury Incident Form (Bernadette) 

 Human Resources updated 4J’s On-the-Job Injury Incident Form to be multiple-purpose and allow a 

member who feels threatened by a physically aggressive student to document extreme behavior to 

the building administrator. The appropriate district administrator would then initiate an assessment 

of the environment and, if appropriate, work with the member to implement a safety plan. 

o Training on how to complete this revised form will be provided to supervisors 

o Incident Reports document all on the job injuries including treatment of first aid or less to 

emergency room visits  

o Injured workers have the right to report injuries and should not fear retaliation when reporting 

injuries  

 

8. Oregon OSHA’s new recordkeeping rule (Bernadette) 

 Oregon OSHA is now requiring Elementary and Secondary Schools and Educational Support 

Services to document on the job injuries that meet the recording criteria on OSHA forms. Oregon 

OSHA recently removed these classification groups from record keeping exemption, which includes 

4J. Human Resources created these forms which are available for sites to view, by authorized staff, 

on a googledoc form.  

o Human Resources will provide training on how to view these forms.   
(OAR) 437-001-0700 (went into effect on 5/1/17)  

https://www.osha.gov/recordkeeping/ 

http://osha.oregon.gov/Pages/topics/recordkeeping-and-reporting.aspx 

 A summary (OSHA 300A form) of 2017 on the job injuries that meet recording requirements will 

need to be signed by the site’s highest ranking staff member and posted effective 2/1/18.  Human 

Resources will be sending an email to site administrators with next-steps prior to this deadline. 

 2018 individual entries (OSHA 300 form) of on the job injuries meeting these new recordkeeping 

rules will include the employee name, date of injury, description of injury, location of injury, if there 

was days missed due to the injury and if so how many, if there were days worked while on 

restrictions and if so how many.  

o Human Resources will have 7 days to record the 2018 on the job injury that meets the recording 

requirements on the googledoc OSHA 300 form.   

o The site will have 8 hours to provide their OSHA 300 forms, unredacted, if OSHA makes a 

request.   

o The site will have 24 hours to provide their OHSA 300 forms, unredacted, if a former employee, 

current employee, or union representative makes a request.  

 OSEA led a campaign last year to make this new recordkeeping rule to help identify on the job 

injuries and track trends, particularly in classrooms resulting from physically aggressive students.  

 

9. Total Worker Health (Diana) 

 Last spring’s Total Worker Health Wellness Sub-Committee was discussed in an effort to help 

revitalize this safety initiative and get responses from department administration.  Human Resources 

will look into this request on potential next-steps.   

o The idea behind this committee was to reduce sickness related absences and improve employee 

wellbeing and increase engagement in District employees by having interactive surveys available 

in site break rooms for staff to complete.  The subcommittee would collect the surveys at the end 

of the year and determine next steps based on the results.   

 Survey questions included: What are your health goals?  What at work helps or might help you 

meet your health goals?  Answers included: Exercise, losing weight, getting outside more, having 

a sit-stand desk, and influence from happy and health co-workers. 


