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	FIRE DRILL EMERGENCY EVACUATION  FORM
Revised: 09/30/2011
Form Owner: Human Resources
Form Location: http://www

	USER INSTRUCTIONS

	Form Purpose: Use this form to report the following required information to Risk Management each month after the required drill is complete.  Please refer to your Emergency Procedure Manual for more information or call Risk Management at (541)790-7673.
How to Complete this Form: You can fill out this form online by tabbing through each area and then printing the form.  You can also print this form and complete it by hand.  Please fill out the information as completely as possible using the prompts at the top of each section.
How to Submit this Form: Submit this form either electronically or on paper.

Where to Send this Form: Email the completed form to Drill@4j.lane.edu or submit a hard copy to HR-Risk Management.
Reminder:  PRIOR NOTIFICATION to the Facilities Department of the scheduled fire drill is mandatory to allow timely notification to the Fire Department.   
Contact Information:  Phone: (541) 790-7673    Fax: (541)790-7674   Email: Risk@4j.lane.edu 

	Elementary School 
Middle School
High School
Other
 FORMCHECKBOX 
 Adams
 FORMCHECKBOX 
  ATA
 FORMCHECKBOX 
 Awbrey Park
 FORMCHECKBOX 
 Buena Vista
 FORMCHECKBOX 
 Camas Ridge
 FORMCHECKBOX 
 Cesar E. Chavez
 FORMCHECKBOX 
 Fox Hollow
 FORMCHECKBOX 
 Corridor

 FORMCHECKBOX 
 Edgewood

 FORMCHECKBOX 
 Edison

 FORMCHECKBOX 
 Family School
 FORMCHECKBOX 
 Gilham
 FORMCHECKBOX 
 Bertha Holt 

 FORMCHECKBOX 
 Howard
 FORMCHECKBOX 
 McCornack   

 FORMCHECKBOX 
 River Road
 FORMCHECKBOX 
 Spring Creek
 FORMCHECKBOX 
 Twin Oaks
 FORMCHECKBOX 
 Willagillespie
 FORMCHECKBOX 
 Yujin Gakuen
 FORMCHECKBOX 
 ATA-Jefferson
 FORMCHECKBOX 
 Cal Young
 FORMCHECKBOX 
 Kelly 

 FORMCHECKBOX 
 Kennedy
 FORMCHECKBOX 
 Madison

 FORMCHECKBOX 
 Monroe

 FORMCHECKBOX 
 Roosevelt

 FORMCHECKBOX 
 Spencer Butte

 FORMCHECKBOX 
 Churchill-Ed.Opt.West
 FORMCHECKBOX 
 North Eugene
 FORMCHECKBOX 
 Sheldon
 FORMCHECKBOX 
 South Eugene
 FORMCHECKBOX 
 Ed Options East

 FORMCHECKBOX 
 List Site
             
 FORMCHECKBOX 
 List Site

             


	MONTHLY DRILL INFORMATION

	
Date of Monthly Drill:

       (m/d/yyyy)
	
Time of Drill:

                         FORMCHECKBOX 
 AM     FORMCHECKBOX 
 PM
	Time Required to Complete Evacuation:

   /MINUTES      /SECONDS


	TYPE OF DRILL CONDUCTED:

 FORMCHECKBOX 
 FIRE    FORMCHECKBOX 
 EARTHQUAKE    FORMCHECKBOX 
 LOCKDOWN    FORMCHECKBOX 
 DIRECT EVACUATION


	Drill Notification Method: 
      

(i.e. Fire Alarm,etc.)


	Drill Detail

	Person(s) Conducting Drill:      

	Number of Occupants Evacuated:      

	Special Conditions Simulated:      

	Problems encountered: (i.e. equipment malfunction, etc.)      

	Weather Conditions when Occupants Evacuated:      

	FORM SUBMITTED BY:

	NAME:      
TITLE:      
TODAY’S DATE:       


Y:\EDS Documents\Final Staff Forms\4j_hr_coaching_assigments.doc                                   


