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Form Location: 

http://www.4j.lane.edu/files/forms/instr/4j_instr_grant_desc.doc

	USER INSTRUCTIONS

	Form Purpose: Use this form to obtain school board approval for a grant proposal you are submitting for $5,000 or more.

Governing Citation: Board Policy DFC
How to Complete this Form: Fill out this form and save your document when you are finished.
How to Submit this Form: Because this form must be signed by your administrator, please print it out and submit a signed paper copy.
Where to Send this Form: Once your hard copy is signed, please send to Jo Ann Mazzarella, Instruction.
Form Deadlines: The grant must be approved by the board before you may accept grant funds. 

Note: Use text from your grant proposal as much as possible. While the individual sections may vary in length, keep your Grant Description Form to two pages.

Questions? Jo Ann Mazzarella at 790-7583

	Header–Fill Out Completely

	To: Superintendent George Russell

Project Title:      
Funding Source:      

	Date Form Completed:      
Effective Dates of Grant:


Start Date:      

End Date:      
Grant Amount: $     

	Name of Person Submitting Application:      
	School or Department:      

	Brief explanation of your grant–Fill Out Completely

	1) Describe the Project:      


	2) Describe the process for involving other staff members, parents, or students in developing and implementing the project:      


	3) Explain the process for evaluating the project:      


	4) How will the funds be spent? Please include a short description of major budget categories, e.g., salaries, supplies, transportation, equipment:      


	5) What (if any) are the financial obligations of the district:      


	6) Explain briefly how this project supports the goals of the 4J Board of Directors (for a list of goals, see http://www.4j.lane.edu/board/goals).       


	Distribution–

	Return form to:

· Jo Ann Mazzarella who will route to;

· Sheri Lee who will route to;

· Debbie Nankivell who will include in board materials and return a fully executed copy to;

· Sheri Lee



	SIGNATURES

	This project is compatible with department, school, and district goals, as described above.

_______________________________________                 ___________________
Signature of Appropriate Administrator
                                                         Date

Print/Type Name and Title of Appropriate Administrator signing above       
___________________________________________                   _______________________                                    Signature of District Grants Accountant 




Date

________________________________________________                   ___________________
Approved by: Signature of Superintendent




Date

Remember to keep this completed form to two pages.
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